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	1. ADMINISTRATION
	YES
	NO
	N/A

	
	
	
	

	A. Do you have a documented Quality Program?
	 
	 
	 

	
	
	
	

	B. Do you have a list of major customers?
	 
	 
	 

	
	
	
	

	C. List of authorizations from OEMs for parts sales?
	 
	 
	 

	
	
	
	

	D. List of approved procurement sources?
	 
	 
	 

	
	
	
	

	2. QUALITY CONTROL SYSTEM
	
	
	

	
	
	
	

	A. Do you have an established and documented quality system?
	 
	 
	 

	
	
	
	

	B. Is your Quality manual up to date and readily available
	
	
	

	to first line supervisors and other key employees?
	 
	 
	 

	
	
	
	

	C. Does the manual detail duties and responsibilities?
	 
	 
	 

	
	
	
	

	D. Does the organizational chart separates Sales from QA?
	 
	 
	 

	
	
	
	

	E. Is your certification means document in the Quality manual?
	 
	 
	 

	
	
	
	

	F. Does your certification form meet airline/CASE/ATA specs.?
	 
	 
	 

	
	
	
	

	G.  Do you verify and identify incident related parts and those
	
	
	

	from military or government stores?
	 
	 
	 

	
	
	
	

	H.  Do you have a documented internal audit program?
	 
	 
	 

	
	
	
	

	I.  Do you verify corrective action on audits findings?
	 
	 
	 

	
	
	
	

	J.  Do you ensure compliance with customer requirements?
	 
	 
	 

	
	
	
	

	K. Do you have a documented shelf life program?
	 
	 
	 

	
	
	
	

	L.  Do you review returned material, and investigate those problems?
	 
	 
	 

	
	
	
	

	3. PERSONNEL
	
	
	

	
	
	
	

	A. Is a signature roster available which list authority of individuals?
	 
	 
	 

	
	
	
	

	B.  Is a control system in place for inspection stamps?
	 
	 
	 

	
	
	
	

	C. Do you have personnel adequate for your business operations?
	 
	 
	 

	
	
	
	

	D. Are personnel adequately trained, qualified and authorized?
	 
	 
	 

	
	
	
	

	E. Do you document all OTJ & classroom training for personnel?
	 
	 
	 

	
	
	
	

	F. Are training records kept in definitely?
	 
	 
	 

	
	
	
	

	4. RECEIVING/SHIPPING
	
	
	

	
	
	
	

	A. Do you have an established receiving inspection?
	 
	 
	 

	
	
	
	

	B. Are hidden damage inspections performed as needed?
	 
	 
	 

	
	
	
	

	C. Do you identify all parts as to condition and source?
	 
	 
	 

	
	
	
	

	D. Does your receiving log show traceability to your source?
	 
	 
	 

	
	
	
	

	E. Do you use adequate sampling procedures?
	 
	 
	 

	
	
	
	

	F. Are batch or lot numbers verified against supporting documents?
	 
	 
	 

	
	
	
	

	G. Do you quarantine non-conforming parts?
	 
	 
	 

	
	
	
	

	H. Is the original Certificate of Conformance maintained?
	 
	 
	 

	
	
	
	

	I. Do you maintain approved receiving inspection specifications?
	 
	 
	 

	
	
	
	

	J. Are damage control prevention measures maintained?
	 
	 
	 

	
	
	
	

	K. Do you have an ESD program for sensitive parts?
	 
	 
	 

	
	
	
	

	L. Do you use ATA-300 spec. requirements and is the spec. in house?
	 
	 
	 

	
	
	
	

	M. Do you ensure that shipping documents and data plate 
	
	
	

	information match?
	 
	 
	 

	
	
	
	

	5. STORAGE/MATERIAL CONTROL
	
	
	

	
	
	
	

	A. Are storage areas separated from other areas?
	 
	 
	 

	
	
	
	

	B. Do you provide adequate segregation of non-aircraft activities?
	 
	 
	 

	
	
	
	

	C. Are all parts and materials adequately identified as to 
	
	
	

	condition and source?
	 
	 
	 

	
	
	
	

	D. Do you segregate non-serviceable parts from serviceable?
	 
	 
	 

	
	
	
	

	E. Do you ensure that part numbers and bin numbers match?
	 
	 
	 

	
	
	
	

	F. Do you ensure that parts are not labeled with multiple part
	
	
	

	numbers that might confuse your customer?
	 
	 
	 

	
	
	
	

	G. Are proper batch/lot stock separation measures in place
	
	
	

	for potential recalls by the OEM?
	 
	 
	 

	
	
	
	

	H. Do you provide adequate protection for parts and materials?
	 
	 
	 

	
	
	
	

	I. Are sensitive parts and material protected at all times?
	 
	 
	 

	
	
	
	

	J. Are flammable/toxic materials properly identified and stored?
	 
	 
	 

	
	
	
	

	K. Are hi-pressure bottles properly identified and stored?
	 
	 
	 

	
	
	
	

	L. Is adequate lighting available?
	 
	 
	 

	
	
	
	

	M. Is humidity controlled for avionics parts?
	 
	 
	 

	
	
	
	

	N. Is adequate barrier packaging used to keep out dust?
	 
	 
	 

	
	
	
	

	O. Are fittings & openings properly plugged without tape?
	 
	 
	 

	
	
	
	

	P. Are adequate fire protection devices & extinguishers identified
	
	
	

	in place, and accessible?
	 
	 
	 

	
	
	
	

	Q. Are No smoking signs in place?
	 
	 
	 

	
	
	
	

	R. Do you prohibit metal to metal contact between parts?
	 
	 
	 

	
	
	
	

	S. Do you have a documented Shelf Life Program?
	 
	 
	 

	
	
	
	

	T. Are shelf life items properly identified and monitored?
	 
	 
	 

	
	
	
	

	U. Do you maintain good housekeeping practices?
	 
	 
	 

	
	
	
	

	6. TOOLING CALIBRATION
	
	
	

	
	
	
	

	A. Do you have a documented tool calibration program?
	 
	 
	 

	
	
	
	

	B. Is an individual assigned to this program?
	 
	 
	 

	
	
	
	

	C. Are all precision tools on a calibration list?
	 
	 
	 

	
	
	
	

	D. Is a re-calibration interval assigned to each tool?
	 
	 
	 

	
	
	
	

	E. Are calibration standards traceable to N.I.S.T.?
	 
	 
	 

	
	
	
	

	F. Does each tool have a calibration due date?
	 
	 
	 

	
	
	
	

	G. Do externally calibrated tools have a certificate?
	 
	 
	 

	
	
	
	

	H. Is a procedure in place to prevent use of "out of cal" tools?
	 
	 
	 

	
	
	
	

	I. Are personal tools calibrated?
	 
	 
	 

	
	
	
	

	J. Are tools stored to prevent damage?
	 
	 
	 

	
	
	
	

	K. Do records indicate date calibrated, technician, and due date?
	 
	 
	 

	
	
	
	

	L. Are adequate environmental controls used?
	 
	 
	 

	
	
	
	

	7. RECOREDS/ARCHIVES
	
	
	

	
	
	
	

	A. Are traceability records maintained on all parts?
	 
	 
	 

	
	
	
	

	B. Do records identify the OEM, or air carrier source 
	
	
	

	that provided the parts?
	 
	 
	 

	
	
	
	

	C. If surplus parts are purchased from other sources, are they
	
	
	

	traceable to the OEM, or air carrier, or other approved source?
	 
	 
	 

	
	
	
	

	D. Does the record package on rotable parts contain all Test and
	
	
	

	Inspection records?
	 
	 
	 

	
	
	
	

	E. Are documents available to verify time or cycles since
	
	
	

	overhaul or new as appropriate on life limited parts?
	 
	 
	 

	
	
	
	

	F. Are FAA certified vendors used to repair parts?
	 
	 
	 

	
	
	
	

	G. Do records on overhauled components include an Airworthiness
	
	
	

	Approval Document and Return to Service Statement?
	 
	 
	 

	
	
	
	

	H. Do record keeping systems meet airlines/ASA/CASE requirements?
	 
	 
	 

	
	
	
	

	I. Are records maintained indicating quantities sold from each
	
	
	

	batch to customers in the event of a re-call?
	 
	 
	 

	
	
	
	

	J. Are critical records stored in a fire secure area?
	 
	 
	 

	
	
	
	

	K. Are records on physical/chemical and flammability
	
	
	

	test maintained for 10 years?
	 
	 
	 

	
	
	
	

	8. DATA CONTROL
	
	
	

	
	
	
	

	A. Are Airworthiness Directives available and AD status 
	
	
	

	determined on parts?
	 
	 
	 

	
	
	
	

	B. Are required manuals and other specifications available?
	 
	 
	 

	
	
	
	

	C. Are manuals on formal revision service & revisions recorded?
	 
	 
	 

	
	
	
	

	D. Is technical data stored to preclude damage?
	 
	 
	 

	
	
	
	

	E. Are adequate viewing and printing devices available?
	 
	 
	 

	
	
	
	

	F. Is an individual responsible for technical data control?
	 
	 
	 

	
	
	
	

	9. SCRAPPED PARTS
	
	
	

	
	
	
	

	A. Do you have a documented procedure in place to return scrapped 
	
	
	

	parts to your customer or mutilate them for disposal?
	 
	 
	 

	
	
	
	

	B. Is a specific individual responsible for verification of mutilation?
	 
	 
	 

	
	
	
	

	C. Are logs maintained for at least 7 years on 
	
	
	

	scrapped Life Limited Parts?
	 
	 
	 

	
	
	
	

	D. Do you impose the same requirements on sub-contractors
	
	
	

	who mutilate parts for you?
	 
	 
	 

	
	
	
	

	E. Do you require written confirmation from them 
	
	
	

	those parts have been properly mutilated?
	 
	 
	 

	
	
	
	

	
	
	
	

	ADDITIONAL COMMENTS:
	
	
	

	
	
	
	

	 
	
	
	

	
	
	
	

	 
	
	
	

	
	
	
	

	 
	
	
	

	
	
	
	

	 
	
	
	

	
	
	
	

	INDIVIDUAL SUBMITTING THIS REPORT
	
	
	

	
	
	
	

	NAME:
	POSITION:
	 
	 

	
	
	
	

	
	
	
	

	SIGNATURE:
	DATE:
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